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AGREEMENT
THIS AGREEMENT is made and entered into the day of
2001, by and between
THE VILLAGE OF NEW PALTZ, Ulster County, New York, a municipal
corporation organized under and existing by virtue of the laws of the ~tate of New York, and
THE CIVIL SERVICE EMPLOYEES ASSOCIATION, INC., LOCAL
1000, AFS(~ME, AFL-CIO, VILLAGE OF NEW ,PALTZ UNIT, ULSTER COUNTY
LOCAL 85;6, on behalf of all persons designated in Article 2 of this Agreement who are full-
time or part-time employees of the Village of New Paltz.
It is the intent and purpose of the parties hereto, by entering into this
Agreement, to promote a harmonious and cooperative relationship between the Village and
its employees and to protect the public by assuring, at all times, the order and uninterrupted
operations and functions of government and to comply with the statutory requirements as set
forth in Ar1ticle 14 of the Civil Service Law (the Public Employees' Fair Employment Law).
NOW, THEREFORE, the parties hereto mutually agree as follows:
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ARTICIJE 1. DEFINITIONS
Ce~in words or tenns, when used in this Agreement, shall have the following
meanIngs:
"Board." The Board of Trustees of the Village of New Paltz.(a)
(b) "Consecutive Days." Regularly scheduled working days succeeding
one another in regular order.
(c) "Department." The division of the Village government in which the
duties of the employee are perfonned.
(d) "Department Head." The Village Clerk or the Superintendent of Public
Works. The Superintendent of Public Works shall be deemed the Department Head of all
persons under his jurisdiction and of the sewage treatment plant personnel. The Mayor, or
in his absence the Village Clerk, shall be deemed the Department Head of all other Village
employees, except that for grievance administration, the Code Enforcement Officer/Building
Inspector II shall be deemed the Department Head of the Code Enforcement Officer/Building
Inspector. I and clerical personnel in the Building Department and the Senior Account
Clerk/Typist shall be deemed the Department Head of the personnel in the Traffic Violations
Bureau.
(e) "Employees." All employees of the Village covered by this Agreement,
whether full time or part time, unless specifically noted otherwise.
(f) "Extended Disability Leave." A leave of absence granted for reason of
physical or mental disability to a full-time employee who has exhausted his or her sick leave
2
. and is being compensated by the Village with the proceeds (>fdisability insurance coverage.
(g) "Fiscal Year." The fiscal year of the Village, commencing June 1st and
concluding 011May 31 st next following.
(h) "Full- Time Employees." All employees covered by this Agreement who
are regularly employed by the Village in excess of twenty hours per week.
(i) II Part- Time Employees.1t All public works employees covered by this
Agreement ~'ho are regularly employed by the Village for twenty hours per week or less and
all clerical ernployees covered by this Agreement who are regularly employed by the Village
. .
for eighteen and three-quarter hours per week or less. Specifically excluded are seasonal,
part-time elnployees who are employed for a duration of less than four months per year.
(j) "Union." The Civil Service Employees Association, Inc., Local 1000,
AFSCME, j~FL-CIO, Village of New Paltz Unit, Ulster County Local 856.
(k)
(I)
"Village." The Village of New Paltz.
IIWeek.
" The period of seven days commencing at 12:00 a.m. on
Sunday and concluding at 11:59 p.m. on the following Saturday.
(m) "Year." Unless otherwise specified, the annual period commencing with
the date of 1theemployment of the employee by the Village.
ARTICLE 2. RECOGNITION
(a) The Board hereby recognizes and certifies that the Union is the
employee organization for all employees of the Village employed in the positions set forth
3
Principal Account Clerk Municipal Bookkeeper C
Traffic Violations Senior Account Clerk! C
Bureau, Chief Typist
Traffic Violations Account ClerkITypist C
Bureau, Clerk
Building Inspector Code Enforcement Officer/ C
Building Inspector II
Municipal Code Enforce- Code Enforcement Officer/ C
ment Officer Building Inspector I
Municipal Code Assistant Municipal Code Assistant C
Parking Enforcement Parking Enforcement Officer C
Officer
Data Entry Officer Comput~r Operator/ C
Account Clerk/Typist
Clerk/Typist Account Clerk/Typist C
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in paragraph (b) of this Article and that it is the sole and exclusive bargaining agent for the
purpose of negotiating collectively in determination of all matters relating to wages, hours
of work, working conditions, benefits, grievances, and administration of grievances arising
under the terms and conditions of employment as provided in Article 14 of the Civil Service
Law (the Public Employees' Fair Employment Act).
(b) The Village employees holding the following positions are covered by
this Agreement:
Title heretofore used
by Village
Title adopted by
Civil Service Commission AJA*
Title heretoff:Dre used
by Villafte
Title adopted by
Civil Service Commission . AJA*
Secretary Clerk/Typist c
Parking Met(;~rRepairman Parking Meter Repairman N
Water Meter Reader' Municipal Worker II N
Assistant Superintendent
of Public Works
Municipal Works Supervisor N
Working F OJreman Municipal Worker III--Senior N
Assistant Foreman Municipal Worker III--Junior N
Laborer II Municipal Worker II N
Laborer I Municipal Worker I N
* Adopted jurisdictional assignment (AlA):
E = Exem.pt
.
C = Competitive
N = Nonc,ompetitive
(c) Employees holding the following positions are specifically excluded
from this A.greement:
* Clerk- Treasurer
* Deputy Clerk-Treasurer
* Superintendent of Public Works
* Accountant
* Confidential Secretary to the Mayor
* Secretary (Planning Board, Zoning Board of Appeals, and Recreation
.Commission)
* Seasonal part-time employees
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(d) The Board hereby guarantees to the Union the following rights:
(i) to represent the employees of the Village whose positions are
listed in Article 2(b) of this Agre~ment in negot~ations and in the settlement of all grievances;
(ii) to unchallenged representation status until seven months prior
to the expiration date of this Agreement;
(iii) to payroll deduction of Union dues and Union-sponsored
insurance premiums for all employees who are members of the Union and who file executed
authorization forms with the Village Clerk; and
(iv) to payroll deduction of a service charge in an amount equal to the
Union dues for all full-time employees who are not members of the Union and one-half of
the Union dues for all part-time employees who are not members of the Union.
(e) All payroll deductions will be transmitted, together with a list of the
employees covered, to the Civil Service Employees Association, Inc., 143 Washington
Ave1).ue,Albany, New York 12210, or to such other address as shall be designated by the
Union to the Village Clerk in writing. No other employee orga~ization shall be entitled to
payroll deduction privileges without the written authorization of the Civil Service Employees
Association, Inc.
(t) The Union shall have the right to post notices, seniority lists and other
'communications on designated bulletin boards maintained in each of the offices at the
Village Hall. No material may be posted which is detrimental to any official or employee
of the Village or of the Village government.
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/(g) The Union shall have reasonable and exclusive access to the employees
duting working hours, subject to the consent of the Department Heads, to administer this
Agreement and to explain Union-sponsored benefits and programs, subject to the following
conditions:
(i) The Union representatives may meet with employees only in the
Village Hall second floor conference rooms and not in the employees' offices or work areas.
(ii) The Union representative or the employee or employees involved
in a meeting shall notify the Department Head at least two full working days in advance of
the date of thc~desired meeting, indicating the time of day the meeting is desired, the names
of the employees to participate in the meeting, and the approximate duration of the meeting.
(iii) The Department Head shall be entitled to require that a meeting
be rescheduh:d to a more suitable time within 24 hours of the proposed date and time of the
meeting upon showing that the date and time selected would be inconvenient to the proper
operation of the department.
(iv) No meetings shall extend during working hours beyond one hour
in duration unless the consent of the Department Head is first obtained.
(v) The provision of prior notice may be waived by the Union or the
employee in the event of a meeting regarding circumstances which may lead to immediate
disciplinary action being proposed against the employee.
(h) The Village will furnish the Union, on a quarter-annual basis, with a list
containing the name, address, social security number, job title, and date of employment of
7
-.
each Village employee.
ARTICLE 3. NO-STRIKE PROVISION
Pursuant to Civil Service Law § 207(3), the Union hereby affirms that the
employees do not assert the right to strike against any government nor to assist with nor to
participate in such a strike as defined therein.
Nothing in this Agreement shall be construed to limit the rights, remedies, or
duties of the Board or the rights, remedies, or duties of the Union or employees under New
York State law.
ARTICLE 4. MANAGEMENT RIGHTS
(a) All management rights are reserved to the Board and its designated
employees, including but .not limited to the right to schedule work, hire and terminate
employment subject to Civil Service regulations, and to make, promulgate, and enforce rules
and regulations for the operation and maintenance of the various departments of the Village,
provided they do not violate the provisions of this Agreement.
(b) The Board of Trustees or the Superintendent of Public Works shall have
the right to require all or any number of public works employees to be available to return to
work outside of their scheduled hours of employment for any of the following or similar
conditions: snow plowing and ice sanding duties; water or sewer system disruptions; street
sweeping; installation and removal of road barricades; flushing fire hydrants; parade
preparation and clean-up; restoration of fallen street signs; and removal of dead animals.
8
ARTICLE S.. EMPLOYEES' RIGHTS
5.1 PERSONAL RIGHTS.
Each employee acknowledges that his or her personal and private life may be
of concern to the Board in the event his or her conduct interferes with his or her
responsibilities to the Village, impairs his or her ability to fulfill his or her du~ies, or brings
discredit to the Village. The Mayor or his designee agrees to apprise the employee of any
concerns in vvriting and to meet with the employee to discuss such concerns. The employee
shall be entitled to have a Union representative present at the meeting.
5.2 PERSONNEL FILES.
. (a) Each employee shall be entitled to examine his or her personnel file
(excluding pre-employment reference letters) under the direct supervision of the Mayor or
his designel~ and shall have an opportunity to place therein any laudatory material and
respond in ,vriting to any complaints or critical material.
(b) An employee who objects to the placement of a complaint or critical
material in his or her personnel file may seek removal of the material under steps 1 and 2 of
the grlevanc;e procedure set forth in Article 6 of this Agreement, but may not use step 3 for
this purpos1e.
5.3 DISCIPLINARY ACTION.
(a) Except as set forth in Paragraph 5.3(g) of this Article, an employee
against wh.om disciplinary action is proposed shall be given written notice thereof by the
Mayor or his designee by personal service or registered or certified mail, including the
9
reasons for such action, a copy of any charges preferred against the employee or a description
of the alleged acts or conduct, the time, date, and place, if known, where such alleged acts
or.conduct occurred, and the penalty or discipline proposed by the Board. If the employee
disputes the charges or disagrees with the proposed penalty or disciplinary action, the
employee may file a grievance under Article 6 of this Agreement within five days after the
written notice was served upon him or 4er. If the employee fails to initiate the grievance
procedure within five days, or does not appeal a denial of his or her grievance within the
respective times specified in Article 6.2 of this Agreement, the Board may thereupon impose
the penalty or discipline without further notice.
(b) The penalty or discipline to be imposed by the Board of Trustees shall
be consistent with those specified in Civil Service Law §75(3), namely:
(i) letter of reprimand;
(ii) a fine not to exceed $100 to be deducted from the salary of the
employee;
(iii) suspension without pay for,a period not exceeding ~o months;
(iv) demotion in grade and title; or
(v) dismissal trom employment.
(c) The Board may suspend or temporarily reassign an employee prior to
the resolution of the proposed disciplinary action if the Board has reason to believe that the
continued performance of the employee's duties represents a potential danger to persons'or
property or would severely in.terfere with the administration of the Village.
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(d) The procedure set forth in paragraph (a) of this Article shall be the
exclusive remedy for disciplinary action and shall supersede the provisions of Title .B of
Article V of tile Civil Service Law.
(e) It shall be the duty of ea~h employee to cooperate fully and completely
with any inve:stigation of the proper performance of his or her duties or of any complaints
made against: him or her. For the purpose of this Agreement, "complaint" shall mean a.
general expn::ssion of concern and "investigation" shall mean an examination of the facts
which may n:sult in disciplinary action.
(1) Each employee shall be entitled to the following rights and privileges
relative-to an. investigation:
(i) The employee shall not be interrogated relative to any specific
complaint uIJllesshe or she is advised of the nature and source of that complaint and whether
he or she is being interrogated as a witness or as a subject of a possible disciplinary action.
(ii) An employee who is the subject of a possible disciplinary action
shall be entilled to representation by an attorney and/or a Union representative at every step
of the proceedings.
(iii) In the event the employee is the subject of a possible disciplinary
action, he or she shall not be disciplined for failure to answer any questions unless he or she
is afforded :areasonable opportunity to consult an attorney and/or a Union representative.
(iv) All interrogations relative to complaints shall be conducted in a
reasonable manner.
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(v) The employee shall be advised of the termination and outcome
of any disciplinary investigation against such employee.
(vi) An employee shall be entitled to respond to the investigating
authority to any complaint made against the employee and he or she shall be given an
opportunity to do so regardless of whether disciplinary action is taken.
(g) The provisions of §§ 5.3 shall not apply to employees holding a position
in the noncompetitive class of the Civil Service, whose employment may be tenninated by
the Board at will. Notice of tennination will be given to the employee in writing and a copy
of the notice will be furnished to the Union.
5.4 SENIORITY.
(a) Each employee shall be entitled to the rank of seniority as of the date
of employment upon completion of a probationary period of26 weeks following the date of
commencement of his or her employment.
(b) The Village Clerk will maintain a seniority list of all employees of the
Village, which shall be available for inspection by any employee during the hours that the
Village Clerk is on duty. A copy of the current list will be posted on a bulletin board in the
Public Works garage.
(c) There shall be deducted from the seniority time of each employee the
number of days during which such employee was suspended from duty and not subsequently
reinstated by reversal of suspension or appeal.
(d) Seniority shall govern in the determination of vacation and shift
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assignments and, for employees employed by the Village for more than three years, in layoffs
and attrition.
(e) Overtime will be assigned among department employees on a rotating
basis. In the (:vent of conflict, seniority in employment shall govern. In the event of conflict,
seniority in (~mployment shall govern unless the specific task requires the services of an
employee of a higher classification or greater skills than the employee next in line for
overtime dutoV.
(f) The Board may tenninate the employment of a probationary employee
if the condu:t or performance of the employee is not satisfactory at any time after eight
weeks and b(~fore 26 weeks following the date of employment. Notwithstanding, the Board
may remov(: a probationary employee at will without delay for reason of dishonesty,
incompetenc:e, or misconduct.
(g) If the Board is not satisfied with the conduct or performance of a
permanent (:mployee who has been promoted or transferred to a position in which the
employee is required to serve a probationary term, the employee shall have the right to return
to the position held by the employee prior to the'promotion or transfer.
5.5 WORKING CONDITIONS -PUBLIC WORKS EMPLOYEES.
(a) All full-time employees of the Department of Public Works shall work
eight hours each day from Monday through Friday. Unless otherwise determined by the
Board ofTnJstees or Superintendent of Public Works pursuant to Section 12.2(c) hereof, the
working hours shall be from 7:00 a.m. to 3:30 p.m. throughout the year.
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(b) Employees will be allowed a IS-minute coffee break each morning, one-
half hour for lunch at midday (without pay) and a IS-minute coffee break each afternoon at
times to be designated by the Department Head or Foreman. All preparations for coffee or
lunch shall be made within the time allotted for the break.
(c) Employees will be entitled to a meal allowance of $7.00 after four
hours of continuous overtime while actually engaged in snow plowing or ice sanding duties
or in emergencies in water ~r sewer systems.
(d) Employees will be furnished ~niforms consisting of eleven sets of shirts
and trousers, three overalls, six grey T-shirts and two jackets with liners. Employees are
required to wear uniforms during all duty hours. The Village agrees to upgrade uniforms and
accessories if available at no additional cost. All uniforms must be promptly returned to the
Village upon termination of employment. Any employee who fails to return all of the
uniforms in his or her possession may be charged a reasonable sum by the Village to defray
the cost of replacement, such amount to be withheld from the employee's final paycheck.
(e) Each employee will receive an allowance of$150.00 on the first payday
of June of each year for the purchase of work boots, provided that an employee whose
employment is terminated within three months after receiving such allowance shall
reimburse the amount received to the Village.
(t) Employees shall be available tQ return to work outside of their
scheduled hours of employment for snow plowing duties or to attend to' conditions occurring
in the Village as described in Article 4(b) hereof. In the discretion of the Superintendent of
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Public Works, two employees may be called for such work assignment.
(g) All employees of the Department of Public Works shall be req~ired to
use the time c~locksinstalled at their facilities upon arriving at work and leaving each day.
The Village vlill excuse the tardiness of an employee who is no more than ten minutes late
for work, provided that such tardiness does not occur more than three times in a calendar
month. Each employee shall use only his own time card. Disciplinary proceedings will be
instituted against any employee found to be using the time card of any other employee. Any
changes made to a time card by the payroll clerk shall be initialed by the employee. The
employees agree to abide by such additional rules and regulations imposed in the use of the
time clocks, which rules and regulations will be reviewed with the Union prior to their
adoption.
(h) The Alcohol and Drug Testing Procedure described in the Memorandum
of Agreement annexed hereto is incorporated and made a part of this Agreement.
5.6 WORKING CONDITIONS -CLERICAL EMPLOYEES.
(a) Except as set forth in paragraph 5.6(b) hereof, full-time clerical
employees shall work.37.5 hours per week, with one-half hour to be taken for lunch without
pay, from Monday through Friday between the hours of 8:00 a.m. and 5:00 p.m., provided
that the offices of the clerical employees will be open to the public throughout the year
between the hours of9:00 a.m. and 4:00 p.m. The work week schedule of cierical employees
will be ,detelmined at the discretion of the Department Head.
(b) Clerical employees will be entitled to have beverages at their desks in
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lieu of taking coffee breaks. However, employees will not be permitted to eat meals at their
desks.
(c) The lunch schedule will be determined by the Village Clerk on. a
staggered basis to enable some employees to be on duty at all times. The kitchen facilities
of the Village Hall will be available to employees.
(d) Clerical employees attending conferences at the request of the Board
shall be entitled to the same meal allowance as set forth in paragraph 5.5(c) of this
. Agreement.
5.7 WORKING CONDITIONS - PARKING VIOLATIONS BUREAU.
(a) All full-time employees assigned to outdoor'duties of the Parking
Violations Bureau shall work eight hours each day from Monday through Friday.
(b) Full-time employees assigned to outdoor duties will be furnished
uniforms consisting of eleven sets of shirts and trousers or bicycle pants, two jackets with
liners, one rain-resistant slicker and an allowance of $90.00 on the first payday of June of
each year for work shoes. Employees are required to wear uniforms during all duty hours.
The Village agrees to upgrade unifonns and accessories if available at no additional cost.
All uniforms must be promptly returned to the Village upon termination of employment.
Any employee who fails to return all of the uniforms in his or her possession may be charged
a reasonable sum by the Village to defray the cost of replacement, such amount to be
withheld from the employee's final paycheck.
(c) Part-time employees assigned to outdoor duties will be furnished one
16
jacket with liner per year and one rain-resistant slicker during the term of this Agreement.
:5.8 WORKING CONDITIONS -BUILDING DEPARTMENT.
The Code Enforcement Officer/Building Inspector II and Code Enforcement
Officer/Build:ing Inspector I will be furnished with uniforms consisting of eleven sets of
shirts and trousers, two jackets with liners, one rain-resistant slicker and an al10wance of
$90.00 on the first payday of June of each year for work boots. These employees are
required to wear uniforms during all duty hours. The Village agrees to upgrade uniforms and
accessories if available at no additional cost. All uniforms must be promptly returned to the
Village upon termination of employment. Any employee who fails to return all of the
uniforms in his or her possession may be charged a reasonable sum by the Village to defray
the cost of re:placement, such amount to be withheld from the employee's final paycheck.
5.9 WORKING CONDITIONS -ALL EMPLOYEES.
(a) The Village will reimburse each employee who uses his or her own
vehicle in th(~performance of his or her duties or when attending a school or seminar at the
request of the Board at the standard mileage rate authorized by the Internal Revenue Service
to cover the lexpense of gas and oil and will reimburse the tolls paid by the employee. When
two or more employees travel to the same location, they shall be required to travel together;
only one reimbursement per trip will be made unless the Board consents to the employees
traveling in separate vehicles.
(b) Employees will be entitled to reimbursement of tuition costs of
attending programs to benefit their employment provided the course in attendance is
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approved by the Board of Trustees in advance. Reimbursement will be made only after the
course has been successfully completed with a C or passing grade. The employee must
remain in the employment of the Village for at least six months thereafter. Any employee
whose employment is sooner terminated may be charged for reimbursement of the tuition
payment, such amount to be withheld from the employee's final paycheck.
(c) Paychecks will be distributed by 12:00 noon on alternating Wednesdays
at the office of the Village Clerk. Payment will be for wages earned through the Saturday
preceding the issuance of the check.
(d) Uniforms furnished to the employees of the Village may be worn only
while the employee is engaged in the performance of his or her duties, or when traveling to
or from work, or while appearing before any court, hearing, or proceeding in the course of
his or her employment. Employees may not otherwise wear their uniforms nor display
badges or other indicia of their positions with the Village during off-duty hours.
(e) (i) Each employee of the Village shall be suitably attired in a neat
and presentable fashion consistent with the roles and functions that each assignment
involves. This standard applies to those employees who have direct contact with members
of the public as-well as those who work among other Village personnel. All employees must
adhere to a cOmmonly accepted norm of professional and civil courtesy in the cleanliness and
appearance of their clothing and exercise of personal hygienic measures.
(ii) It is accepted that employees in the Department of Public Works
who are consistently in the process of performing manual duties or working with materials
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may soil their clothing. Such employees will, however, adhere to a conscious standard of
cleanliness and personal hygiene when performing duties which are not of a manual nature,
such as water meter reading, traffic direction, installation of barricades and similar activities.
(iii) The Deparbnent Head shall discuss concerns of personal hygiene
with those 'employees under his or her jurisdiction before any citation or notice of
disciplinary action is presented to an employee or inserted in his or her personnel file.
5.10 THREE-QUARTER TIME EMPLOYEES.
(a) The Board of Tmstees shall review and decide upon the request of any
employee tCIwork on a three-quarter time basis.
(b) All three-quarter time employees shall be paid on an hourly basis
according to the rate prescribed for his or her position in Section 12.1 of this Agreement.
(c) The vacation and holiday time and compensated leaves of absence of
three-quart(~r time employees shall be prorated to three-quarters of the time allowed for full-
time employees.
(d) Three-quarter time employees shall be entitled to full health and dental
insurance benefits and all other terms and conditions provided for full-time employees in this
Agreement.
5.11 NOTICE OF VACANCY.
The Village will notify the Unit President of any vacancy occurring in a
.. position li8ted in paragraph (b) of Article 2 of this Agreement at least fifteen working days
prior to the position being filled.
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5.12 OUTSIDE EMPLOYMENT.
A full-time employee shall be entitled to accept outside employment, consistent
with the rules and regulations established by the Board, provided such employment, in the
opinion of the Board, does not interfere in the performance of the employee's duties with the
Vi1lage, including overtime assignments when all employees are called to work in an
emergency situation, nor present a conflict of interest in the terms of the nature of his or her
employment.
5.13 INDEMNIFICATION.
(a) The Village assumes all risks incident to the operation of the Village and
will indemnify any employee against all claim and actions arising from any accident, injury,
or damage whatsoever to any person or property arising in the conduct of the lawful
discharge of his or her duties within the scope of his or her employment, and against all
liabilities incurred in connection with such claims or actions brought thereon.
(b) Any employee who receives a demand, notice of claim, summons, or
other notice of process relating to his or her conduct as an employee shall give a copy of such
document to the Village Clerk within 24 hours after it is received by the employee. If the
Village Clerk is not available, the document shall be delivered to the Deputy Village Clerk
or, in her absence, to the Mayor.
(c) Any employee who is the subject of any claim or action against the
Village or an employee thereof shall be obligated to fully cooperate in the investigation and
defense of such claim or action and to furnish all information within his or her knowledge
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to the Board aL11dto the Village Attorney, insurance adjusters, agents, or designees.
ARTICLE 6. GRTEVANCE
6.1 DECLARATION OF PURPOSE.
In the event any difference or grievance shall arise between the Board and the
Union or any employee in regard to wages, hours, working conditions, or other matters in
connection vvith the interpretation or enforcement of this Agreement or of the rules and
regulations of the Village, the following procedure shall be resorted to as a means of seeking
adjustment of the dispute. This procedure, however, shall not be used to challenge the
dismissal of an employee who is not on certified permanent Civil Service status.
6.2 PROCEDURE.
For the purpose of this Section, "days" refers to calendar days and not working
days.
Step 1. Informal Stage: Any employee of the Village having a grievance
shall preseJrltsuch grievance in writing to the Department Head within thirty days after the
event whic:h gives rise to the grievance occurs or the employee becomes, or should have
become, a'Nare of the event which gives rise to the grievance. The Department Head shall
render his or her decision to the aggrieved employee or the Union within five days.
Step 2. Formal Stage: Within seven days after a decision has been
rendered by the Department Head, the aggrieved employee or the Union may appeal such
decision to the Board. Such appeal must be in writing. Within twenty days, the Board shall
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hold a hearing with the aggrieved employee or the Union and the Department Head. Within
seven days the Board shall render a decision in writing to the aggrieved employee or the
Union and to the Department Head.
I
.
Step 3. Arbitration: If the aggrieved employee or Union objects to the
decision rendered by the Board, the employee or Union may, within ten days after the receipt
of such decision, request the Director of Conciliation of the New York State Public
Employment Relations Board (PERB) to commence the administration of the voluntary
grievance arbitration procedures pursuant to Part 207 of the Rules ofPERB. Such request
must be in writing. The Village and the employee or Union filing the request will share
equally the payment of the per diem fee of the arbitrator. All other costs and fees shall be
. borne by the party which incurs the expense. All parties to the grievance agree to make
themselves and all written documents pertaining to the grievance available to the arbitrator..
The decision rendered by the arbitrator shall be final and binding on all parties. With regard
to this Agreement or to the rules, regulations, or Municipal Code of the Village, the arbitrator
may only interpret the specific clauses. He shall have no authority to add to, subtract from,
alter, modify, or change the terms of this Agreement or the rules, regulations, or Municipal
Code of the Village.
ARTICLE 7. VACATION
The provisions contained in this Article apply only to full-time employees and
not to part-time employees, except to the extent set forth in paragraph (i) of this Article.
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(a) Each employee who has completed the number of years of employment
by the Villagc;~as listed below in Column A shall be entitled to the nu.mber of working days
vacation per year listed in Column B with pay.
C!~lumn A Column B
1 through 3. . . . . . . . . . . . . . 10
4 through 6. . . . . . . . . . . . . . 15
7 through 24 . . . . . . . . . . .. 20
25 or more. . . . . . . . . . . . . . 25
(b) Vacation days shall accrue to the benefit of the employee at the rate of
1/12th of his or her annual allotment per month, effective the first day of each month.
(Example: i\n employee who is entitled to ten vacation days per year shall be deemed to
earn 5/6ths of one vacation day each month, which will accrue to his or her benefit 'on the
first day of the month.) No employee may take more than the number of days accrued to his
. or her benefit at the time vacation days are used.
(c) All vacation time shall be compensated at the employee's rate of salary
during the year in which the vacation days were earned.
(d) Each employee shall have the preference of choosing vacation days
upon Village: seniority, as long as the time chosen does not interfere with the operation of the
Department of the Village in which the employee's services are performed. The employee
shall give 48 hours' prior notice to his or her Department Head before taking one or two days
of vacation ;and at least 14 days' prior notice before taking any vacation time in excess of two
consecutive: days.
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(e) Each employee shall be entitled to receive his or her vacation time
compensation prior to the commencement of the vacation leave provided the Village Clerk
is given two weeks prior written notice of the request for such compensation.
(t) Notwithstanding any other paragraph of this Article, no vacation days
shall accrue to the benefit of any employee during a month that the employee is on extended
disability leave.
(g) No employee shall be allowed to accumulate unused vacation time for
more than two years after the end of the year in which the vacation time was earned. An
employee who has not used vacation time later than two years after the end of the year in
which the vacation time was earned shall be compensated in lieu of such time for the value
of the unused vacation days remaining at the end of the previous year at the employee's rate
of salary during the year in which the vacation days were earned.
(h) Upon the death or termination of employment with the Village, each
employee or his or her estate shall be paid the value of the accrued unused vacation time to
which the employee would have been entitled had he or she continued in employment. An
payments shall be based upon the salary schedule in effect at the time the vacation days were
earned.
(i) Part-time employees shall be entitled to vacation time prorated for the
number of hours the employee works each week. (Example: A part-time employee who is
regularly employed 20 hours each week shall be deemed to earn one-half of the vacation
days allotted in paragraph (a) of this Article.) All other provisions and limitations of this
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Article relating to vacation time shall be applicable to such permanent part-time employees.
ARTICLE 8. HOLIDA YS
(a) All employees shall be entitled to the following holidays: New Year's
Day, Martin Luther King Day, Washington's Birthday (also mown as President's Day), Good
Friday, Memorial Day, Independence Day, Labor Day, .Columbus Day, Veteran's Day,
Thanksgiving Day and the day after Thanksgiving Day, the day before Christmas if
Christmas Day falls on a Tuesday, one-half day before Christmas Day if Christmas Day falls
on a Wednesday, Thursday, Friday, or Saturday, Christmas Day, the day before New Year's
Day if New ~rear's Day falls on a Tuesday, and one-half day before New Year's Day if New
Year's Day fllls on a Wednesday, Thursday, Friday, or Saturday.
(b) If there is a difference in the federal and State dates for the observance
of a holiday, the Board will determine at the first meeting in April of each year the date upon
which the holiday is deemed to occur during the twelve month period next following.
(c) Any employee who is required to work on a holiday shall be entitled to
compensation at the rate of one and one-half day's wages in addition to the wages he or she
would have otherwise received for that day.
ARTICLE 9. COMPENSATED LEA YES OF ABSENCE
The provisions for compensated leaves of absence contained in this Article
apply only to full-time employees and not to part-time employees, except ~othe extent set
forth in paragraph 9.1(f) of this Article. All employees must complete and submit to the
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Village Clerk "time request" slips for any leave as soon as practicable but in no event later
than the first day of return to employment.
9.1 SICK LEAVE.
(a) Each employee shall be entitled to receive sick leave with pay at the tate
of 15 days per year for reason of personal illness of the employee. Upon application to the
Mayor or his designee, an employee may be entitled to receive sick leave with pay for reason
of the personal illness of a member of the employee's immediate family who resides in the
household of the employee. Each employee shall be entitled to accumulate the unused sick
leave days at the end of the year in an amount not to exceed 100 days.
(b) Sick leave shall accrue while the employee is on vacation or on any
compensated leave of absence, except extended disability leave.
(c) The Mayor or his designee may require an employee who is absent on
sick leave for three consecutive working days or more to furnish a letter from his or her
physician explaining the nature of the illness.
(d) An employee who has accumulated at least fifty unused sick leave days
may request payment for the value of any portion of the number of days in excess of forty
unused sick leave days upon twenty-one days' notice prior to the employee's anniversary
date, upon written request to the.Mayor or his designee, which payment may be granted at
the discretion of the Board of Trustees.
(e) In the event of the death of any employee or his or her resignation from
employment with the Village, the employee or his or her estate shall be entitled to receive
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a cash payment of the monetary value of accrued but unused sick leave days to which the
employee would have been entitled at the time of his or her death or resignation, the value
thereof to be computed in accordance with the annual rate of pay then being received by the
employee.
(t) An employee retiring under the New York 'State Retirement System
shall be entitl(~d to receive a credit to his or her retirement system account of the value of 100
accrued but wlused sick leave days upon his or her retirement, deducting therefrom the value
of any unused sick leave days for which the employee received a cash payment under
paragraph 9 .1(d) of this Article.
(g) Part-time employees shall be entitled to receive sick leave with pay
prorated to the number of hours each week the employee is regularly employed by the
Village. (Example: A permanent, part-time employee who is regularly employed by the
Village for 20 hours each week shall be entitled to receive six days of sick leave each year,
with a maxil1rlum accumulation of 50 unused sick leave days).
9.2 BEREAVEMENT LEAVE.
(a) All full-time employees shall be entitled to three consecutive days'
absence frOtl1employment with pay, commencing with the date of notification of death in
the family of the employee. "Family" is defined to include the parents, father-in-law,
mother-in-law, children, son-in-law, daughter-in-law, spouse, brothers, sisters, or
grandparents of the employee or a relative or domestic partner who regularly resided in the
~ household of the employee.
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(b) One day's absence with pay shall be granted for the day of the funeral
of other in-laws or relatives of the employee or his or her spouse.
9.3 PERSONAL LEAVE.
All full-time employees shall be entitled to three days' leave per year for
personal business which cannot be transacted when the employee is off-duty. A request for
personal leave must be submitted at least 48 hours in advance and must be approved by the
Department Head, except in the event of an absolute emergency. Personal leave may be
taken in two-hour increments.
9.4 OCCUPATIONAL INJURY LEAVE.
(a) Any full:-timeemployee who is injured in the performance of his or her
duties or who is taken sick as a result of the performance of his or her duties so as to
necessitate medical or other lawful remedial treatment shall be compensated by the Village
in the manner provided by law.
(b) The Village shall provide and pay for all of the costs of the disability
insurance required by New York State law for all employees covered under this Agreement.
9.5 LONG-TERM MEDICAL LEAVE.
(a) Long-term medical leave for a period not to exceed six months shall be
granted to an employee who has exhausted his or her sick leave accumulation or who desires
such leave without utilizing available sick leave days.
(b) An employee may elect long-term medical leave only for reasons
connected with personal illness, injury or disability such as sickness, medical treatment, !:'
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confinement to a hospital, maternity, or other conditions treated by acceptable medical
standards.
f[C) Long-tenn medical leave will be granted without pay. However, the
employee shall be entitled to receive for a period of six months following the date of his or
her leave such health insurance benefits to which he or she would have otherwise been
entitled had he or she been regularly employed.
(d) The employee shall be entitled to extend his or her long-term medical
leave beyond six months by utilizing available sick leave and vacation days if, upon
appropriate Jnedical documentation, the Board determines that the disability is not
permanent.
(e) Any employee who has not returned to work at the expiration of the six-
month period. or at the conclusion of any extension granted by use of sick leave or vacation
days shall be deemed to have tenninated his or her employment by the Village.
(1) The Village shall provide and pay for disability insurance coverage for
all full-time c~mployees who have completed the first three months of the probationary period
of employment through a plan available under their union membership providing for a
monthly betlefit of $300.00 payable for a period up to twelve months commencing thirty
days after the on-set of illness or the occurrence of an accident to the employee. An
employee may increase the amount of monthly benefit available by payment of the additional
premium due through a'payroll deduction.
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9~6 JURY AND WITNESS DUTY.
Any employee shall be granted time off while performing jury duty or when
he or she is required by subpoena to serve as a witness. Such leave shall not be available for
an employee to participate in an action in which he or she is a party. An employee receiving
time off for jury and witness duty shall be entitled to full compensation less any amount
received for juror or witness fees.
9.7 MILITARY LEAVE.
Military leave shall be granted to any employee who is inducted or enlists in
the Armed Forces of the United States or who is called to active duty while in reserve status~
.
.
in accordance with appropriate regulations of the Civil Service Commission.
9.8 EMERGENCY LEAVE.
Compensated leave with pay shall be available to employees in circumstances
where the Mayor of the Village or an authorized state or county official shall determine that
the health, welfare, or safety of the employee will be endangered by inclement weather, riots,
conflagrations, and related events. The Mayor may determine that certain employees shall
be required to work under such circumstances in which other employees will be excused.
The Village will provide for the defenses and costs of an empioyee who is required to work
during a declared emergency and receives a traffic citation for violating emergency condition
restrictions or his vehicle is towed away.
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ARTICLE 10. MEDICAL AND DENTAL CARE
I[a) The Village shall provide and pay for full health and dental insurance
, for all full-titrle employees who have completed the first three months of the probationary
period of employment. The Village shall be entitled to substitute the existing health and
dental insurance coverage provided the Union is notified of the change at least 90 days prior
to the effective date. The Union shall have the right to review and study the benefits of the
substituted insurance plan to confirm that it is equal to or better than the plan in effect at the
time of this A~greement.
.(b) All full-time employees who have been regularly employed by the
Village for five consecutive years at the time of their retirement under the New York State
Retirement System shall be entitled to receive, at no cost, the general health insurance
benefits provided for the employees of the Village for the duration of their retirement.
ARTICLE 11. RETIREMENT
All full-time employees shall be entitled to the benefit of a 1/60th contributory
retirement plan paid for by the Village as described in the provisions of the New York State
Retirement System. The plan shall continue in effect for the benefit of all employees subject
to such improvement as may be established by the appropriate authorities of the State of New
York.
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ARTICLE 12.. COMPENSATION
12.1 SALARY FOR EMPLOYEES.
'
(a) Salary year. The salary for all employees will be paid on a fiscal year
basis, commencing as of June 1, 2001, without regard to the anniversary date of each
employee's employment, except with regard to longevity payments described in paragraph
(f) of this Section.
(b) Incumbent exception. The salaries for all "Clerical" employees whose
titles are set forth in paragraph (d) of this Section are applicable only for the duration of the
employment of the persons holding such positions on the effective date of this Agreement.
In the event a vacancy occurs in such position, the Board may establish the salary of the
employee appointed to fill the vacancy provided the salary of the new employee shall not be
25% greater nor 25% less than the salary received by the person previously holding the, ,
position.. If the proposed 'salary is not within the foregoing range, the Board agrees to
negotiate with the Union for the compensation to be paid to the person appointed by the
Board to fill the vacancy. Notwithstanding, the Board shall be entitled to establish a salary
for the person so appointed until the Board and Union reach an agreement, at which time the
,
'
negotiated salary will be retroactive to the date of the appointee's employment.
(c) New employee exception. The salaries for all "Public Works"
employees whose titles are set forth in paragraph (e) of this Section and who are hired during
the term of this Agreement without at least one year's prior employment experience shall be
paid at a rate of$0.50 per hour less than the rates set forth in paragraph (e) for the first 26
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on an hourly rate basis for payroll purposes only, as follows:
11tle 2001/02 2002/03 2003/04
Senior Accolmt Clerk/Typist $ 16.37 17.02 17.70
Municipal Bookkeeper 16.37 17.02 17.70
Computer OJPerator/Account Clerk/ 15.68 16.31 16.96
Typist
Code Enforc:ement Officer/ 18.23 18.96 19.72
Building Inspector II
Code Enforc:ement Officer/ 16.37 17.02 17.70
Building Inspector I
Municipal Code Assistant 12.50 . 13.00 13.52
Account Clc,rk/Typist 10.58 11.00 11.45
Clerk/Typist 10.13 10.54 10.96
Parking Enforcement Officer 11.72 12.30 12.92
School Crossing Guard (part time) 9.66 10.05 10.45
weeks of the new employee's employment.
(d) Clerical employees. The salaries for incumbent clerical employees who
were emploYf~dby the Village on the date of the signing of this Agreement are listed herein
(e) Public Works employees. The salaries for Public Works employees
. shall be paid on an hourly-rate basis as follows:
Titk 2001/02 2002/03 2003/04
Municipal 'Works Supervisor 16.68 17.52 18.39
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Iitk 2001/02 2002/03 2003/04
Municipal Worker III--Senior 16.10 16.90 17.75
Municipal Worker III--Junior 15.24 16.00 16.80
Municipal Worker II 13.18 13.84 14.53
Municipal Worker I 11.41 11.98 12.58
Parking Meter Repairman 13.18 13.84 14.53
(t) Longevity.
(i) Each full-time employee who shall have completed at least five
years but less than ten years of service shall receive a longevity stipend of $500 each year
on the anniversary date of his or her employment.
(ii) Each full-time employee who shall have completed ten or more
years of service shall receive a longevity stipend of $1,000 each year on the anniversary date
of his or her employment.
12.2 ADDITIONAL COMPENSATION.
(a) Overtime. Any employee who works in excess of 8 hours in one day
or 40 hours in one calendar week shall be compensated at the rate of one and one-half times
the usual rate of salary for that week for each hour worked in excess of 40 hours that week.
Full-time clerical employees who are regularly scheduled to.work 37.5 hours in one calendar
week shall be compensated at the usual rate of salary for each hour worked in excess of37.5
hours up to 40 hours for that week and at the rate of one and one-half times the usual rate of
salary for each hour worked in excess of 40 hours that week.
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(b) Off-duty work or appearance. Except as set forth in paragraph 12.2(c)
hereof, any employee who is required to return to work after completion of his or her tour
of duty or to appear during his or her "off-duty" hours before any court, grand jury, or other
hearing or proceeding as the consequence of his or her employment shall be compensated for
the time so expended, including the time spent in transit to and from the appearance, limited
to no more than one-half hour in each direction, at the rate of one and one-half times the
normal salary or time for the time so expended. The minimum compensatory time-off or
salary shall be for two hours, provided that the off-duty appearance commences more than
one-halfho\Jlr after the end of the employee's tour of duty.
(c) Early morning call...up.
(i) Any employee who is required to report to work at or after 4:00
a.m. for stf(~etsweeping, flushing fire hydrants or t~e removal of snow accumulation (as
distinguished from plowing during periods of snowfall) shall be deemed to be starting a new
working day and shall be compensated at the hourly rate of pay for the first eight hours of
employment that day.
(ii) Any employee who is required to report to work at or after 4:00
a.m. for any other condition shall be deemed to be earning overtime pay from the time he
reports to V\forkuntil 7:00 a.m. that morning.
(d) An employee assigned to"perform school crossing guard duties shall be
entitled to (;ompensation for at least one hour for each tour of duty.
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ARTICLE 13.. MISCELLANEOUS PROVISIONS
13.1 SAVING CLAUSE.
If any provision of this Agreement shall be declared illegal or' an unfair labor
practice by reason of existing or subsequently enacted legislation or by decree of a court of
competent jurisdiction or by the decision of an authorized government agency, such
invalidation of a portion of this Agreement shall not invalidate the remaining portion thereof,
it being understood that the r~maining portions shall remain in full force and effect. Within
20 days after the provision of this Agreement is declared to be illegal or an unfair labor
practice, the Board and the Union will meet for the purpose of negotiating substitute'terms
which would overcome the provision found to be objectionable.
13.2 MERGER.
This Agreement contains the entire agreement be~een the parties. All prior
negotiations, statements, or representations are merged herein. The parties acknowledge
each to the other that they have not made or relied upon any otp.er representations,
statements, or agreements except those specifically set forth herein.
13.3 MODIFICATION.
No change, modificatio~, waiver, nor termination of any of the terms and
provisions of this Agreement is binding between the Village and the Union or its members
unless the same be in writing and signed by a duly authorized representative of the Village
and a duly authorized official of the Union.
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13.4 LEGISLATIVE APPROVAL.
(a) It is agreed by and between the parties that any provision of this
Agreement re:quiring legislative action to permit its implementation by amendment of law
or by providing the additional funds therefor shall not become effective until the Board has
given its approval.
(b) The parties acknowledge that this Agreement will become effective only
upon ratification by a majority vote of the Board and by a majority vote of the members of
the Union.
13.5 EFFECT AND DURATION.
(a) This Agreement shall go into effect as of June 1,2001, and shall be and
remain in effect until May 31,2004.
(b) The provisions of this Agreement shall be applicable only to employees
of the Village on and after the effective date of this Agreement.
13.6 RENEWAL.
(a) Unless the Board determines that the Union does not represent a
majority of 1theemployees as defined in this Agreement, the Union shall submit to the Board
a proposal for a new.agreement to replace this Agreement to take effect June 1, 2004.
(b) Within 30 days after submission of the proposed new agreement, at least
one conference shall be held between both parties for the purpose of negotiating a new
agreement.
. (c) In the event that such conference or conferences fail to result in a new
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agreement prior to the expiration date of this Agreement, this Agreement shall remain in full
force and effect beyond its expiration date until such time as a new agreement is executed.
IN WITNESS WHEREOF, the parties have caused this Agreement to be
executed in quadruplicate by their duly authorized representatives on the day and year first
above written.
THE VILLAGE OF NEW PALTZ CIVIL SERVICE EMPLOYEES
ASSOCIATION, INC., LOCAL 1000,
AFSCME, AFL-CIO, VILLAGE OF
NEW PALTZ UNIT, ULSTER
COUNTY LOCAL 856b : Thomas E. Ny ist, Mayor
-~,{~~
by: Shayne R. Gallo
CSEA Field Representative
NEW PALTZ UNIT OF 856
r:::d v/'"-
~
by: Toad Mo~", Unit President
//
'!
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MEMORANDUMOF AGREEMENT'
between
VILLAGE OF NEW PALTZ
and the
CIVIL SERVICE EMPLOYEBS ASSOCIATION, INC..
LOCAL 1000, AFSCME" AFL-CIO
The Village of New Paltz, hereinafter referred to as the
:'Employer", and the Civil Service 'Employees Association,
Inc., Local 1000, .AF-SCME, AFL-CIO, hereinafter referred to as
the "union" are parties to a collectiv~ bargaining agreement.
In accordance with section 204 of the New York State Public
Employees' Fair Employment Act, the parties hereby agree to
the following alcohol and drug testing procedure:
ALCOHOL 'AND DRUG TESTING PROCEDURE
Section 1. FHWA Requlations
1.1 Compliance with FHWA Regulations: Where
applicable, the Employer's Alcohol and Drug Testing Program
shall JDe in compliance with and, unless mutually agreed to by
the Union, shall not exceed the Federal Highway
Admini:3tration regulations, 49 CFR Parts 382, 391, 392, 395,
as .they pertain to employees who operate commercial motor
vehicll~sin interstate or intrastate commerce which are over
26,001 pounds or are designed to transport sixteen (16) or
more passengers or are used to transport hazardous material~
and are' subject to commercial drivers license requirements,
49 CFR Part 383.
.
1.,2 Implementation Date of FHWA Regulations: The
prpgrarn and its procedures shall not be implemented until
January 1, 1995.
SectioI~ 2. FTA Requlations
2.1 Compliance with FTA Regulations: Where applicable,
the Employer's Alcohol and Drug Testing Program shall be in
complicance'wi th and, unless mutually agreed to by .the Union,
shall not.exceed the Federal Transit Administration
r~gulations, 49 CFR Parts 653 and 654, as they pertain to
emploYE~es operating non-revenue service vehicles which are
requirE~dto be operated by a holder of commercial drivers
licensE:, operating a revenue service vehicle, contr:olling
dispatch or movement of a revenue service vehicle,
maintaining a revenue service vehicle or equipment used in
reVenUE! service, or carrying a firearm for s.ecuri ty purposes. .
'2.2 'Implementation Date .of FTA Regulations: The
'1
program and its procedures shall not be implemented until
January 1, 1995.
.Section 3. Notice Reauirements
3.1 Employer's Policy: The Employer shall promulgate a
policy on the misuse of alcohol and use of pro~ibited drugs
and shall provide a.copy of the policy and procedures to each
covered employee and the U'nion. The term "prohibited drugs"
means marijuana, cocaine, opiates, amphetamines and
phencyclidine. At a minimum, the policy shall include
detailed provisions on alcohol concentration, alcohol
possession, on-duty use of alcohol, pre-duty use of alcohol,
use of alcohol following an accident, drug use, drug testing,
and refusal to submit to a required alcohol or drug test.
3.2 Alcohol & Drug Information: The Employer shall
provide detailed educational material to each covered
employee which explains the requirements of the Federal
regulations. J..ta minimum, the materials shall include
detailed information which meet the requirements of 49 CFR
P~rt' 382.601{b), Part 654.71{b) and Part 653.25, including,
but not limited to: (1) the categories of employees who are
subject to the regulations; (2) conduct that is prohibited by
the regulations; (3) circumstances under which an employee
will be tested; (4) what period of the work day an employee
is required to be in compliance with the.regulations; (5) the
requirement that an employee submit to alcohol and controlled
drug tests; (6) an explanation 'of what constitutes a refusal
to aubmit to an a!cohol or controlled drug test and the
attendant consequences; (7)'the requirement that an employee
be removed immediately from safety-sensitive. functions and
the provisions for referral, evaluation and treatment; (8)
the consequences for having an alcohol concentration of 0.02
or greater but less than 0.04; (9) the procedure to test for
the presence of alcohol' or prohibited drugs; (10) the
procedure to protect the employee and the integrity and
validity of the test; (11) the effects of the misuse of
alcohol and .use of prohibited drugs; and (12) the person
designated by the Employer to be contacted for questions
and/or additional information.
3.3 Required Tests: The Employer shall provide a
detailed description of alcohol and drug testing requirements
to each covered employee which explains the requirements of
the Federal regulations as they pertain to pre-employment
testing, reasonable suspicion testing, return-to-duty
testing, and follow-up testing:
3.4 Requirement for Notice: In accordance with the
requirement in the Federal Regulations, prior to performing
an alcohol or controlled drug test, the Employer shall notify
the employee that the alcohol or drug test is required by
federal regulations.
~
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Section 4. Testinq Procedures
4.1 Tests for Alcohol:
4.1.1 Tests for alcohol shall only be conducted by a
breath alcohol technician using an evidential breath testing
device. Such device shall be approved by the National
Highway Traffic Safety Administration and placed on the
Conforming Products List of Evidential Breath Measurement
Devices.
4.1.2 The supervisor of an employee who is to be tested
shall not administer the test.
4.1.3 In accordance with the Federal Regulations, the
person designated to make the determination of reasonable
suspicion shall not administer the test.
4.1.4 An employee shall be paid for all time pertaining.
to an alcohol test includ~ng providing' a breath sample and
travel time to and from the test site. Such time shall be
considered as time worked for the purpose of computing
overtime and employee benefits.
4.1.5 Each alcohol test shall be reviewed by the
Drug/Alcohol Program Manager to ensure compliance with all
procedures set forth in this MOA as well as all federal
regulat,ions, including the validity of the test. Any
.employee adversely affected by an invalid test will be made
whole for all losses by the Employer.
4.2 Tests for Prohibited Drugs:
4.2.1 Tests for prohibited drugs shall be conducted
only by' urinalysis and shall be performed only by Department
of Health and Human Services certified laboratories.
4.2.2 A specimen may be tested only for cocaine,
marijuana, opiates, amphetamines and phencyclidine. A
specimen may. not be used to conduct any other analysis or
test.
.,
4.2.3 If the test result of the primary specimen is
positive, the employee may request that the Medical Review
Officer direct that the split specimen be tested in
accordance with the procedures set forth in 49 CFR Part 40,
Sections 40.25 (f) (10) (ii), 40.29 (b) (2) (3), and 40.33
(f). If the second test is negative, the Employer will pay
the cost of the second test.
.
. .
.
4.2.4 Visual observation of urination. shall not be
required except as expressly provided for in the federal
regulations. When visual observation is required, the
3 .
....
observer shall be of the same gender as the employee.
4.2.5 In accordance with the federal regulations, the
employee shall be permitted to be present to observe the
sealing and tagging of the specimen containers.
4.2.6 An employee shall be paid for all time pertaining
to a drug test including providing a urine sample and travel
time t'oand from the collection site. Such time shall be .
considered as time worked for the purpose of calculating
overtime and employee benefits.
4.2.7 Each drug test shall be reviewed by the
Drug/Alcohol Program Manager to.ensure compliance with all
procedures set forth in this Memorandum of Agreement as well
as all federal regulations, including the 'validity of the
test.
Section 5. Random Testinq
5.1 Random Alcohol Tests: The Employer shall not
administer random alcohol testing to more than the required
percentage of employees as determined by the annual rate of
positive tests for all employees covered by the federal
regulations.
5.2 Random Drug Tests: The Employer shall not
administer random drug testing to more than 50% of the
employees annually covered by the federal regulations.
5.3 Selection of Employees: The Employer shall select
employees for testing only through a computer-based random
number generator utilizing'an appropriate employee
identification number. Upon request, the employer shall
provide the Union with a list of all employees tested, as
well as the computer-generated list, so the Union could check
on randomness. .
Section 6. Reasonable SusDicion Testinq
6.1 Determination of Reasonable Suspicion: The person
designated to determine whether reasonable suspicion exists
to require a covered employee to undergo alcohol or drug
testing (hereinafter referred to as the "designated
supervisor").must be the highest level and most impartial
individual practicable for such responsibility.
6.2 Documentation of Reasonable Suspicion: Whenever.
the designated supervisor fi.nds the available facts
objectively indicate that reasonable suspicion exists that a
test of the employee would yield a positive result for the
misuse of alcohol or use of prohibited drugs, and as .soon as
practicable after an order to test is given, without causing
a delay in the testing process, the Employer shall document
4
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the facts contributing to and forming the basis for the
reasonable suspicion. These facts shall include: (1) a
description of the employee's appearance, behavior and
speech;: (2) names of witnesses to the employee's appearance,
behavior and speech, where practicable; (3) if the employee's
appearance, behavior or speech is not the basis' for testing,
the facts used to .support a determination of reasonable
suspicjon and the ~ource of the information.
6.3 Initial Training of Supervisors: Supervisors
designated to determine whether re~sonable suspicion exists
to require a covered employee to undergo alcohol or .drug
,
testing shall receive two (2) hours of formal training on the
physical, behavioral, speech and performance indicators of
probable misuse of alcohol or use of prohibited drugs. Such
training must be completed before the supervisor can require
an employee to undergo a test.
6.4 Follow-up Training of Supervisors: Supervisors
designated to determine whether reasonable suspicion exists
to req[uire a covered employee to undergo alcohol or drug
testing shall attend a refresher course each year on the
physical, behavioral, speech and performance indicators of
probable misuse of alcohol or use of prohibited drugs. If a
supenrisor has not attended and completed the refresher
course within twelve (12) months of the previous course, the
supervisor shall not qualify as a designated supervisor with
authority' to require an employee to undergo a test.
,Ei.5 Right to Representation: When a decision is made
to te!1 t, the employee shall be given a reasonable opportuni ty
to consult with legal counselor a Union representative, as
long. as counselor Union representation can respond without
causing a delay in the testing process. Reasonable ~fforts
shall be made (without delaying the process) to assist the
employee i.n contacting legal counselor a union
reprel3entative.
Sectic:>n 7. Post-Accident Testinq:
""
'
'7.1 Right to Representation: When a test is required
the eJ:nployeeshall be advised that the employee shall be
given a ,reasonable opportunity to consult with legal counsel
or a Union representative,' as long as counselor Union
representation can respond without causing a delay in the
testing process. Reasonable efforts shall be made (without
delaying the process) to assist the employee in contacting
legal counselor a union representative.
. .
~
Section 8. Call-In Procedure
8.1 In the event an employee is called for'overtime,
the employee will have an opportunity to acknowledge the
unavailability for work.
5
1st occasion - suspension of 5 working days without pay
2nd occasion
- suspension of 10 working days without pay
3rd occasion - suspension of 15 working days without pay
Section 9. Conseauences of Positive Test
9.1 When an employee tests positive for drugs, the MRO
will contact said employee. If, after a good faith effort,
the MRO cannot locate and/or get the employee to come for
private discussio~, the MRO will contact. the DAPM to notify
the employee with the positive finding..
9.2 An employee who tests positive for prohibited drugs
will incur a suspension of 30 working days ~ithout pay. The
MRO will direct the employee to EAP for evaluation and
assistance by a SAP. After two occasions of a positive test
for prohibited drugs, the Employer will seek to terminate the
employee pursuant to Section 75 of the New York State Civil
Service Law (NYSCSL).
9.3 An employee who tests positive for alcohol at the
level of .04 or higher will incur a suspension of 30 working
days without pay. The MRO will direct the employee to EAP
for evaluation and assistance by a SAP. After two occasions
of a positive test for alcohol at the level of .04 or higher,
the Employer will seek to terminate the employee pursuant to
Section 75 of the NYSCSL.
9.4 When an employee tests positive for alcohol at the
levels between .02 and .04 during a 12 month period, the
employee will incur the fOllowing penalties:
After three occasions of a positive test for alcohol at a
level between .02 and .04 during a 12 month period, the
Employer will seek to terminate the employee pursuant to
Section 75 of the NYSCSL. The Employer. will advise the
employee to seek assistance from the EAP.
9.5 Employees may not use their accrued leave time to
substitute for suspensions without pay.
Section 10. Referral. Evaluation and Treatment
10.1 Designation of Substance Abuse Professional:
substance abuse professional shall be either a licensed
physician or a licensed or certified psychologist, social
worker, or addiction counselor certified by the National
Association of Alcoholism and Drug Abuse Counselors
Certification Commission w.ith clinical experience in the
diagnosis and treatment of alcohol and prohibited drug
related disorders.
The
~
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10.2 Employee Assistance Program: The Employer shall
make available and adequately fun4 an Employee Assistance
Program capable of evaluating and resolving problems
associated with the misuses of alcohol and use of prohibited
drugs.
10.3 Rehabiiitation P'rogram: The Employer shall make
available a rehabilitation program through established health
insurance programs. If such a program is not available
through the employee's insurance, the Employer shall cover
the costs of a rehabilitation program comparable to that
provided through the New York State Health Insurance Program.
The employee shall be responsible for any additional costs
for and associated with any treatment program in which the
employee participates.
10.35 Any costs involving the use of SAP under the
regulations shall be borne by the employee's health
insurance.
10.4 Leave' of Absence: A leave of absence wi 11 be
allowed for treatment on an in-patient or out-patient basis.
While .on a leave of absence, the employee may use accumulated
sick leave credits, vacation leave credits, holidays and
oth~r accrued leave time up to the limits set forth in the
collectiv~bargaining agreement or other applicable laws,
rules or regulations, including any discretionary leave
rights. Otherwise, the l,eave of absence shall be wi thout
pay. Nothing herein shall be construed to diminish any
rights which may apply under the Americans with Disabilities
Act, "Family Medical Leave Act or other relevant 'laws.
10.5 Return to Work: Reinstatement to the employee's
position or an equival~nt position after completion of a
rehabilitation program may only occur upon certification from
the program that the employee has satisfactorily participated
in the program and the program recommends return to regular
duty assignment. The final decision as to whether to permit
an employee to return to full duties in the employee's
position or an equivalent position shall be made after
.
consultation with the Substance Abuse Professional.
Section 11. Follow-up Testinq
,
..
.
11.1 Frequency: In accordance with Federal
regulations, the number and frequency of follow-up tests
shall be as directed by the Substance Abuse Professional and
consist of at least six (6) tests in the first twelve (12)
months following the en~loyee's return to duty involving a
safetY'..pensitive function. The Employer shall not impose
f'ollow'-up testing beyond the first six (6) tests unless the
~AP determines that such further' testing is necess~ry for
that particular employee. The total period of follow-up
7
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testing shall not in. any ~vent exceed sixty (60) months from
the date of the driver's return. to duty.
11.2 Reimbursement of Cost: ~~ employee who has a
positive drug test as confirmed by the MRO and/or a positive
alcohol test (0.040 or above) and is referred by the SAP or
EAP for return to.work and follow-up testing will be
responsible to reimburse the Village for the cost of such
testing. . . "
Section 12 - Previous policies and Procedures
. 12.1 Any policies and procedures pertaining to alcohol
and pr~hibited drugs, as they pertain to the same employees
.covered by the federal regulations, shall be' superseded by
the procedures set forth by the federal regulations and. this
Memorandum of Agreement. The CSEA and the Village of New
Paltz will meet on a quarterly basis during the first year
following the effective date of this Memorandum of Agreement
to address any unanticipated problems that may arise as a
consequence of initiating the federally mandated drug and
alcohol testing. Thereafter, the parties may meet as
nec~ssary in order to resolve unanticipated or unexpected
problems related to the drug and alcohol testing.
Section 13. Copies of Aqreement
13.1 The Employer shall provide the Uriion with
sufficient copies of this Memorandum of Agreement, at no
cost, for distribution to current members of the bargaining
unit affected by the federal regulations.
13.2 The Employer shall provide each new affected
employee with a copy of this Memorandum of Agreement, at no
cost, on the employee's first day of work.
Section 14. Savinqs Clause
14.1 In the event that any portion of this Memorandum
of Agreement should be found to be invalid by a decision of a
tribunal of competent jurisdiction, then such specific
portion specified in such decision shall be of no force and
effect, but the remainder of this Memorandum of Agreement
shall continue in full force and effect, unless that would
lead to unjust or impractical results.
15.2 Upon the issuance of such a decision, then either
party shall have the right immediately to reopen negotiations
with respect to a substitute for such portion of this
Memorandum of Agreement involved.
~
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Section 15. Execution of Aqreement
IN WITNESS WHEREOF, the parties have caused this
Memorandum of Agreement to be signed by their respective
representatives on
vi llage of New Pal
~
'~.~
.4 I~_ v./
-7--Mayor .
I
FOR THE CIVIL SERVicE EMPLOYEES
LOCAL 1000, AFSCME, AFL-CIO
~
.
~
-~. .
---~"~'*~.." I~~
~f.>resident
~f31~ ;2 ~J4-CSEA La or Relat10ns SpeC1a11st
ASSOCIATION, INC.
DATED i2-!Jq/t7
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